[image: ][image: ]   


[name] KSA Portfolio
ksa portfolio coversheet
[bookmark: _Hlk224219509]As part of the BABCP eligibility requirements, your KSA must be completed and approved before you start the PG Diploma in CBT programme.
Any offer you receive will be conditional on successful completion of the KSA.

Please indicate below any of the relevant information which applies to you on submission of your KSA portfolio:
	☐ 	I am completing a full KSA portfolio for review / formal submission
	(please delete as appropriate)
	

	☐ 	I am completing a condensed KSA portfolio for review / formal submission
	(please delete as appropriate)


	☐ 	I am submitting a draft KSA portfolio for a self-funded application if successful for interview


	☐      I am submitting a draft KSA portfolio for a funded application prior to interview 




For funded / NHS Talking Therapy applicants, please give the name of the service you have an interview with:

trainee signature:							Date:

BABCP MEMBERSHIP number: 
BPS REGISTRATION number:					

received by:									Date:


KSA1 – Criterion checklist
Use these tables to indicate which evidence is included for each criteria and to check you have provided the required elements.
If you are submitting a condensed portfolio, please delete any sections you do not need to complete.

	KNOWLEDGE

	Criterion Item
	Evidence required
	Evidenced Provided

	1 - Life Stages and Human Development
	A Training Course(s) alone
OR
B Reference
	☐   Self-Statement
☐   A Training Course(s) alone
☐   B Reference

	2 - Health and Social Care Approaches 
	A Training Course(s) alone
OR
B Reference
	☐   Self-Statement
☐   A Training Course(s) alone
☐   B Reference

	3 – Psychopathology / Diagnostic Skills
	A Training Course(s) alone
OR
B Reference
	☐   Self-Statement
☐   A Training Course(s) alone
☐   B Reference

	4 - Models of Therapy
	A Training Course(s) alone
OR
B Reference
	☐   Self-Statement
☐   A Training Course(s) alone
☐   B Reference



	SKILLS

	Criterion Item
	Evidence required
	Evidence Provided

	5 – Competency in Key Relationship Skills
	B Reference
	☐   B Reference (required)
☐   Self-Statement

	6 – Maintain and Manage Records & Reports
	B Reference
	☐   B Reference (required)
☐   Self-Statement

	7 – Communication with Services and Colleagues
	B Reference



	☐   B Reference (required)
☐   Self-Statement

	8 – Awareness of Risk
	A Training Course(s) 
plus
B Reference
	☐   Self-Statement
☐   A Training Course(s) alone
☐   B Reference

	9 – Comprehension of Research
	A Training Course(s) 
Plus
B Reference
	☐   Self-Statement
☐   A Training Course(s) alone
☐   B Reference

	10 – Commitment to Ethical Principles
	A – Training Course(s) 
plus
B Reference
	☐   Self-Statement
☐   A Training Course(s) alone
☐   B Reference




	ATTITUDES

	Criterion Item
	Evidence required
	Evidence Provided

	11 – Fitness to Practice and Suitable at a personal Level
	B Reference
	☐   Self-Statement
☐   B Reference (required)

	12 – Self-Evaluation & Reflection
	B Reference

	☐   Self-Statement
☐   B Reference (required)

	13 – Has Enquiring Mind & is Receptive to Scientist Practitioner Approach
	B Reference

	☐   Self-Statement
☐   B Reference

	14 – Biography or Clinical Experience Record
	Biography
	☐   Biography
 



	Signature

	☐ Please check the box to confirm that the information given in KSA1 is correct  








KSA Criterion 1: Life Stages and Human Development

	KSA 2 / 3 - Self-Statement
	Counter signature if required

	Type here
	


To be completed by the referee attesting to the self-statement (if required)
Referee Name:
Position:
Email Address:
Contact Telephone Number:
Professional relationship to the applicant:

	Evidence

	  Type here
	


Use the column on the right to show where the evidence can be found in the portfolio – e.g. give page number

	Signature

	☐ By checking this box you are confirming that the information given is true  











KSA Criterion 2: Health and Social Care Approaches

	KSA 2 / 3 - Self-Statement
	Counter signature if required

	Type here
	


To be completed by the referee attesting to the self-statement (if required)
Referee Name:
Position:
Email Address:
Contact Telephone Number:
Professional relationship to the applicant:

	Evidence

	  Type here
	




	Signature

	☐ By checking this box you are confirming that the information given is true  












KSA Criterion 3:  Psychopathology / Diagnostic Skills

	KSA 2 / 3 - Self-Statement
	Counter signature if required

	Type here
	


To be completed by the referee attesting to the self-statement (if required)
Referee Name:
Position:
Email Address:
Contact Telephone Number:
Professional relationship to the applicant:

	Evidence

	  Type here
	




	Signature

	☐ By checking this box you are confirming that the information given is true  












KSA Criterion 4: Models of Therapy

	KSA 2 / 3 - Self-Statement
	Counter signature if required

	Type here
	


To be completed by the referee attesting to the self-statement (if required)
Referee Name:
Position:
Email Address:
Contact Telephone Number:
Professional relationship to the applicant:

	Evidence

	  Type here
	




	Signature

	☐ By checking this box you are confirming that the information given is true  












KSA Criterion 5: Competency in Key Relationship Skills

	Self-Statement

	Type here




	Evidence

	  Type here
Please note you MUST include a reference as evidence of this criteria
	




	KSA 4 - Reference

	Applicant/Candidate Name
	

	KSA Criterion Category
	(5) Competency in Key Relationship Skills

	Referee Name
	

	Position
	

	Email address
	

	Telephone Number
	

	Professional relationship to applicant / candidate
	

	Reference attesting to this criterion (please refer to the guidelines for providing KSA references)
	

	Referee signature
	




	Signature

	☐ By checking this box you are confirming that the information given is true  


KSA Criterion 6:  Maintain and Manage Records & Reports

	Self-Statement

	Type here



	Evidence

	  Type here
Please note you MUST include a reference as evidence of this criteria
	




	KSA 4 - Reference

	Applicant/Candidate Name
	

	KSA Criterion Category
	(6) Maintain and manage records and reports

	Referee Name
	

	Position
	

	Email address
	

	Telephone Number
	

	Professional relationship to applicant / candidate
	

	Reference attesting to this criterion (please refer to the guidelines for providing KSA references)
	

	Referee signature
	




	Signature

	☐ By checking this box you are confirming that the information given is true  



KSA Criterion 7: Communication with Services and Colleagues

	Self-Statement

	Type here




	Evidence

	  Type here
Please note you MUST include a reference as evidence of this criteria
	




	KSA 4 - Reference

	Applicant/Candidate Name
	

	KSA Criterion Category
	(7) Communication with services and colleagues

	Referee Name
	

	Position
	

	Email address
	

	Telephone Number
	

	Professional relationship to applicant / candidate
	

	Reference attesting to this criterion (please refer to the guidelines for providing KSA references)
	

	Referee signature
	




	Signature

	☐ By checking this box you are confirming that the information given is true  


KSA Criterion 8: Awareness of Risk

	KSA 2 / 3 - Self-Statement
	Counter signature if required

	Type here
	


To be completed by the referee attesting to the self-statement (if required)
Referee Name:
Position:
Email Address:
Contact Telephone Number:
Professional relationship to the applicant:

	Evidence

	  Type here
	




	Signature

	☐ By checking this box you are confirming that the information given is true  












KSA Criterion 9: Comprehension of Research

	KSA 2 / 3 - Self-Statement
	Counter signature if required

	Type here
	


To be completed by the referee attesting to the self-statement (if required)
Referee Name:
Position:
Email Address:
Contact Telephone Number:
Professional relationship to the applicant:

	Evidence

	  Type here
	




	Signature

	☐ By checking this box you are confirming that the information given is true  












KSA Criterion 10: Commitment to Ethical Principles

	KSA 2 / 3 - Self-Statement
	Counter signature if required

	Type here
	


To be completed by the referee attesting to the self-statement (if required)
Referee Name:
Position:
Email Address:
Contact Telephone Number:
Professional relationship to the applicant:

	Evidence

	  Type here
	




	Signature

	☐ By checking this box you are confirming that the information given is true  












KSA Criterion 11: Fitness to Practice and Suitable at a personal Level

	Self-Statement

	Type here




	Evidence

	  Type here
Please note you MUST include a reference as evidence of this criteria
	




	KSA 4 - Reference

	Applicant/Candidate Name
	

	KSA Criterion Category
	(11) Fitness to practice and suitable at a personal level

	Referee Name
	

	Position
	

	Email address
	

	Telephone Number
	

	Professional relationship to applicant / candidate
	

	Reference attesting to this criterion (please refer to the guidelines for providing KSA references)
	

	Referee signature
	




	Signature

	☐ By checking this box you are confirming that the information given is true  


KSA Criterion 12: Self-Evaluation & Reflection

	Self-Statement

	Type here




	Evidence

	  Type here
Please note you MUST include a reference as evidence of this criteria
	




	KSA 4 - Reference

	Applicant/Candidate Name
	

	KSA Criterion Category
	(12) Self-evaluation & Reflection

	Referee Name
	

	Position
	

	Email address
	

	Telephone Number
	

	Professional relationship to applicant / candidate
	

	Reference attesting to this criterion (please refer to the guidelines for providing KSA references)
	

	Referee signature
	




	Signature

	☐ By checking this box you are confirming that the information given is true  


KSA Criterion 13:  Has Enquiring Mind & is Receptive to Scientist Practitioner Approach

	Self-Statement

	Type here



	Evidence

	  Type here
Please note you MUST include a reference as evidence of this criteria
	



	KSA 4 - Reference

	Applicant/Candidate Name
	

	KSA Criterion Category
	(13) Has enquiring mind & is receptive to scientist practitioner approach

	Referee Name
	

	Position
	

	Email address
	

	Telephone Number
	

	Professional relationship to applicant / candidate
	

	Reference attesting to this criterion (please refer to the guidelines for providing KSA references)
	

	Referee signature
	




	Signature

	☐ By checking this box you are confirming that the information given is true  



KSA Criterion 14:   Biography

[Type here]

	Signature

	☐ By checking this box you are confirming that the information given is true  























Appendices 

KSA5 – Self-directed study record
If you have not referred to self-directed study as evidence, then you do not need to complete this section.  
Where self-study has been part of the learning contributing to the KSA criterion, you can document this in the following table.  
Alternatively – you can provide this information in the relevant sections describing each KSA criterion.
	Date Studied
	Title & author / reference studied 
	Key learning
	Time spent in study
	Criterion evidenced

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


(add rows where necessary)

KSA7 – Document list
Please list all the documents you are referencing in the portfolio – indicate which criterion numbers each document is evidencing, and how these are labelled in this document.
	Label
	Document Name
	Criterion numbers

	
	
	

	
	
	

	
	
	


(add rows where necessary)


Documents & evidence
Insert here
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