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Health & Safety Manager Job Description




	1
	Job Title
	Health & Safety Manager 

	2
	Reports to
	Divisional Health & Safety Manager 

	3
	Location
	Homebased and Remote Working

	4
	Full Time Position 
	37.5 hours per week

	5
	Job Purpose

	Support the Divisional Health and Safety Manager in providing guidance to colleagues within the Primary care market areas. Responsible for building strong working relationships with operational teams and colleagues across the business, to support the implementation of the Health & Safety Management System and ensure Health and safety regulations are adhered to in relation to employees, patients and visitors.  
Ensure compliance with Health and Safety Policies and Guidance across the region and provide assurance to the FHSIPC Quality Governance Group and the wider Governance team. 


	6
	Overall Responsibilities

	Responsible for the day-to-day management of Health and Safety across key market areas within the Primary Care business through support and guidance to a range of operational sites.
This includes but is not limited to:
i. Advising the Operational and Service leads, Estates and ancillary services on general health and safety matters, seeking further information from the Divisional Health & Safety Manager, as necessary.
ii. Oversight of the health and safety management system across Primary Care sites, providing audit reports and action plans to workstream senior managers
iii. Escalate any outstanding health and safety issues which are not being promptly and effectively resolved to the Divisional Health & Safety Manager.
iv. Support the delivery of in-house health and safety training as outlined within H&S policies to ensure health and safety managers’ development and knowledge in all aspects of health and safety including risk assessment, COSHH management etc.
v. Participate and support in the review and updating of Health and Safety Policies to reflect changes in legislation or guidance.
vi. Active member of the Quality and Governance group (QGG) providing key Health and Safety information to the group including chairing duties.
vii. Representing the Central Health & Safety Team at meetings with central functions to include FHSIPC QGG and regional QGG’s, as well as providing support and guidance for local H&S meetings, IPC meetings, etc. 
viii. Acting as subject matter experts (SME) for the review and escalation of Health and Safety risks that need to be addressed at specific sites.
ix. Oversight and review of RAMS for renovation/construction projects within Primary care clinics.
x. Active identification of, and participation in, local health and safety campaigns to promote a positive health and safety culture across the HUB.
xi. Support in updating and managing the central Risk Register with applicable Health and Safety risks and attend RR meetings.
xii. Supporting local business units/services in the testing of operational business continuity plans.
xiii. Disseminate any learnings from incidents through Health & Safety RCA Group Learnings, Learning Snippets, writing of Toolbox Talks, writing of Health & Safety Flash Alerts and creating of Spot Audits for local Health & Safety Managers to action on site. 
xiv. Supporting investigations in Root Cause Analysis (RCA) across key market areas within the Primary Care Division.  Attend Central H&S RCA meetings.
xv. Support and lead attendance on Audit, Audit checklists, Audit schedule, Audit pre-call & Summary call across regional primary care sites with local operational leads.
xvi. Providing operational support to other members of the Health and Safety team through site visits, support calls and coaching.
xvii. Attend interviews and review CVs for the recruitment of new H&S Managers/Administrators across Primary Care
xviii. Induct new H&S Managers on the Health & Safety Management System, H&S Intranet, HUB drive etc. 
xix. Support with the creation of Health & Safety campaigns to promote a positive health and safety culture across the Primary Care Group. 
xx. Manage and coordinate working groups as required e.g., work instructions, standardisation, manual handling etc.
xxi. Attend Central Health and Safety Team meetings.

	7
	Person Profile

	
	
	Essential
	Desirable

	
	Qualifications and Training
	NEBOSH Certificate in Occupational Health and Safety, or equivalent. 
Professional Membership within Health and Safety (Tech IOSH). 

	NEBOSH Diploma in Occupational Health and Safety, or equivalent e.g., NVQ Level 6. 




	
	Experience
	Track record of successful people and process management, ideally in a multi-functional environment. 
	Previous experience of healthcare H&S management


	
	Knowledge and Technical Ability
	Understanding of Health & Safety and risk issues and legislation in a healthcare organisation.

Competent user of the MS Office suite of products to meet the requirements of the role.

Ability to understand and manage effectively the impact of competing pressures and conflicting priorities.

Proactive and self-motivated.

Ability to challenge constructively in a solution orientated way.

Strong communication skills.

Appropriate interpersonal and team working skills.
	Ability to understand key business processes and complex business issues.

Ability to work effectively in an organisation where matrix management is key to success.

Ability to influence a diverse audience with highly varying knowledge of Health, safety and risk.

	
	Behaviours
	Able to demonstrate the Spire Healthcare behavior’s:

Caring is our passion: We put patients at the heart of everything we do
Succeeding together: We work together, learn from each other and celebrate success
Driving excellence: We stretch ourselves to achieve fantastic results
Doing the right thing: We make sound and considered judgements
Delivering on our promises: People can trust us to do what we say we’ll do
Keeping it simple: We make complex things easier
	




The post holder will be responsible for a complex remit and although the job is home based, the job will require travel to support sites across the group which may or may not require overnight stays. The candidate will be required to hold a valid, full driving license. 
This job description is meant as a guide to the main areas of responsibility. It is not intended to indicate all the daily routines that the post holder will be involved in. These, along with the standards of performance, will be reviewed annually at the post holder’s performance review.
Freedom of Action
· The post holder is expected to work with minimum supervision on a day-to-day basis, although reference should be made to their manager where appropriate.
· The post holder should work within the guidelines, protocols and limitations placed on the position by Spire Head Office.
· The job description indicates the main functions and responsibilities expected of the post but may be subject to meet the changing needs of the team.

Equal Opportunities
Spire is committed to uphold its moral and legal responsibility to promote equal of opportunities for all employees, and has an equal opportunities policy ensuring that no individual receives less favourable treatment on grounds of disability, age, gender, sexual orientation, marital status, race, creed, or national origin.

This job description is meant as a guide to the key areas of responsibility and tasks, it is not a definitive list of duties.


Signed………………………………………………………………Post holder      Date ………………………………….

Signed……………………………………………………………….Manager          Date ………………………………….	
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