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	Job Specification 

	Job Title 
	Occupational Health Technician

	Reports to 
	Occupational Health Team Leader 

	Direct Reports
	N/A

	Matrix Reports
	N/A

	Location

	On-site
Travel is required for this position 

	Key Stakeholders
	Clients, Spire OH Colleagues, Spire OH SLT

	Role Purpose 
What service does this Role Provide?

How does it support the business?
	The Occupational Health Technician will work as part of the Occupational Health team at Spire Occupational Health under the direct supervision of the Occupational Health Team Leader.

The post holder will independently deliver health surveillance clinic at client sites, providing accurate written electronic, and verbal reports while maintaining strict confidentiality.

	Key Responsibilities

Day-to-day tasks

Key activities in their remit

What and who is the incumbent responsible for?

What are the daily/monthly/annual key outcomes?
	· Undertaking health screening procedures in accordance with company protocols. These screening procedures may include general baseline measurements such as height, weight, blood pressure, and urinalysis.
· Carrying out Drug and Alcohol testing.
· Carrying out fitness for work medicals.
· Undertaking health surveillance activities including audiometry and lung function testing.
· Delivering health promotion activities.
· Ensuring all medical information is accurately recorded.
· Ensuring all equipment is serviceable, clean, and fit for purpose.
· Providing support to the whole Occupational Health team in helping the department to run smoothly and effectively.
· Being an active member of the Occupational Health team and promote a positive working environment.
· Take active part in development initiatives provided by the company to further your professional knowledge and skills to meet with business expectations and standards of service delivery.


	Candidate Requirements (Essential and/or desirable skills, experience and qualifications)

	· Highly competent IT Skills
· Previous Occupational Health Technician Skills are desirable 
· Qualifications in HCA/Paramedic/Sport Science experience or similar
· Trained in delivering Health Checks is desirable
· Excellent communication skills
· Able to own an issue and problem solve
· Able to work autonomously and part of the wider team
· Physical Skills in the following is beneficial: Manual dexterity and manipulation skills, Ability to employ simple medical equipment e.g., spirometer, Fitness for role within the manual handling policy
· Valid Driving License and access to a Vehicle

	Behaviours and Characteristics (Traits and attributes that supports an individual’s ability to deliver in the role)

	· Willing to learn and develop clinical skills relevant to the role
· Good at prioritising your own workload
· Professionalism and ability to work towards performance objectives

	Knowledge Required 

	· Level 3 English and Maths
· Occupational Health Standards updates
· Understands issues regarding accountability, policies, and procedures
· Health and Safety updates
· Equality Act 2010

	Spire OH Values

	
Succeeding together
· Building collaborative relationships
· Collaboration 

Delivering on our promises
· Taking initiative
· Managing Execution
· Focusing on performance

Being outstanding
· Being authentic
· Understanding the business
· Being flexible and adaptable


	Version Control

	Job Number 
	OH1

	Sponsor
	Spire OH Recruitment 

	Date 
	March 2025
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