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	Job Specification 

	Job Title 
	Occupational Health Advisor (Health Surveillance)

	Reports to 
	Clinical Team Manager 

	Direct Reports
	N/A

	Matrix Reports
	N/A

	Location
	Supporting Spire OH Client Sites (either remotely/Hybrid)

	Key Stakeholders
	Spire OH Colleagues & Spire OH Clients – wider spire healthcare colleagues

	Role Purpose 
What service does this Role Provide?

How does it support the business?
	The Occupational Health Advisor (Health Surveillance) will provide specialist, robust, evidence based occupational health and wellbeing advice to support staff health in accordance with national guidance, legislation and internal procedure to management/employer, employees of Spire Occupational Health contracts.

The Occupational Health Advisor (Health Surveillance) will utilise their skills and expertise to provide exceptional occupational health assessments alongside overseeing health surveillance activity of the Occupational Health Technician Team.

As an Advisor you will also support the business through conducting case management, pre-employment assessments and inform the employer of the individual’s suitability for the post and where appropriate to make recommendations on adjustments in line with employment law.

	Key Responsibilities

Day-to-day tasks

Key activities in their remit

What and who is the incumbent responsible for?

What are the daily/monthly/annual key outcomes?
	· Strong case management skills for assessing fitness for work, using a biopsychosocial approach, and providing advice within the clinical report that is evidence based. 
· Triaging of case management referrals.
· Risk management and health surveillance programme participation. 
· To oversee all health surveillance activity via the Occupational Health (OH) platform.
· To support Occupational Health Technician’s (OHT) with clinical enquiries. 
· Reviewing health surveillance cases and generating health surveillance reports. 
· Processing health surveillance questionnaires.
· Support the clearance of new starter questionnaires.
· Dealing with occupational health clinical clients and customer queries. 
· To advise customers in outcome reports opinion on Equality Act 2010 and RIDDOR requirements. 
· Ensure Occupational Health individual records are kept confidentially and within data protection regulations.  
· Attending meetings to represent Spire OH and advise on occupational health matters when required.  
· To participate in all benchmarking and quality audits within the departments. 
· Maintain an up-to-date knowledge of Occupational Health issues within the speciality and ensure this is reflected in own practice.
· The post holder may also be required to attend case conferences in line with service protocols to support a multidisciplinary approach to case management. To work in accordance with the NMC Code of Professional Conduct, maintaining professional standards always.
· Any other ad hoc queries as requested by your line manager

	Candidate Requirements (Essential and/or desirable skills, experience and qualifications)

	· Registered NMC Nurse.
· Diploma, or degree in Occupational Health is essential. 
· Experience in Occupational Health case management.
· Recent health surveillance experience and knowledge, (particularly in reviewing health surveillance results)
· Health Surveillance Certifications (e.g., Audiometry and Spirometry) is desirable.
· HAVs Tier 3 certification is desirable.
· Good IT skills including Microsoft Office, Outlook and Teams. 
· Promoting the value of work in relation to health and encouraging a proactive approach when advising on the management of health in the workplace.

	Behaviours and Characteristics (Traits and attributes that supports an individual’s ability to deliver in the role)

	· Excellent communication skills and confident to work with all levels. 
· Able to own an issue and problem solve
· Able to work autonomously and part of the wider team.
· High quality attention to detail.

	Knowledge Required 

	· Occupational Health Standards updates
· Health Surveillance activities and procedures 
· Health and Safety updates
· Understanding of mental health and musculoskeletal issues
· NMC Code of Professional Conduct
· Equality Act 2010


	Spire OH Values

	
Succeeding together
· Building collaborative relationships
· Collaboration 

Delivering on our promises
· Taking initiative
· Managing Execution
· Focusing on performance

Being outstanding
· Being authentic
· Understanding the business
· Being flexible and adaptable


	Version Control

	Job Number 
	OH3

	Sponsor
	Spire OH Recruitment – HR and Clinical Team Manager

	Date 
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